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1. OBIIME ITOJIOXKEHMSA

1.1. Hacrosimuit [Topsiiok npumensieTcst B cOOTBETCTBUU ¢ 1. 167 MHCTpykumum mo npumene-
auio EquHOro 1uiaHa c4etoB OyXTalTepcKOro yueTa JUlsi OpraHOB TOCY/JapCTBEHHOM BIacTH
(rocyJIapCTBEHHBIX OPraHOB), OPraHOB MECTHOTO CaMOYIPaBJICHUs, OPraHOB YIIPAaBICHUS TOCY-
JIAPCTBEHHBIMU BHEOIO/DKETHBIMH (DOHJIAMH, TOCY/IapCTBEHHBIX aKaJIeMHH HayK, TOCyIapCTBEH-
HBIX (MyHUIIMNIAIBHBIX) yupexaeHui, yTB. [lpukazom Munduna Poccun ot 01.12.2010 N 157u
(manee — Enunbni maH cuetoB), YkazanueMm banka Poccum ot 11.03.2014 Ne 3210-VY «O mo-
psIJIKE BEJICHHUsI KAaCCOBBIX OINEpalUil IOPHIMUYECKUMH JIMIAMH U yIIPOIIEHHOM IOPSIJIKE BEJACHUS
KACCOBBIX OIEpaIvii MHIMBUYATBHBIMU [IPEANPUHUMATEISIMU U CYOBEKTaMU MaJIoro MpeJIpy-
auMaresbeTBay (B pel. Ykazauuid [{b P® ot 19.06.2017 Ne 4416-V).

1.2 TTosioxenue onpenesser:

- IpaBUJIa OpraHU3aIiy padOoThI IO BEIEHUIO KaCCOBBIX OIEpAIHil B yUpEKICHUH,

- 00s13aHHOCTH KacCHpa U JPYTUX JIHIl, OTBETCTBEHHBIX 32 0(OpPMIIEHHE KacCOBBIX JIOKY-
MEHTOB,

- repeveHb MEPOIPUSITHI MO 00ECIEeUeHNIO COXPAHHOCTH HAJIMYHBIX JICHET IPH BEJCHUH
KaCCOBBIX OIlepallyii, XpaHeHHH, TPAaHCIIOPTUPOBKE,

- NpaBWJIa TIpUEMa U BbIJIa4l HAIMYHBIX JEHET, JOKYMEHTaJIbHOE 0()OpPMIICHUE KACCOBBIX
oreparui,

- OPSIJIOK pacyeTa JIMMHUTA OCTaTKa JIEHEXKHBIX CPEJICTB B Kacce,

- MOPSJIOK ¥ CPOKHM TIPOBEJICHUS IIPOBEPOK (PAaKTHUECKOTO HAIMYHS HAJIMYHBIX JIEHEr B Kac-
e,

1.3 Ucnonb3yemsie noustus B [lonoxenun:

uckanvuwiii Ookymenm - 310 (pUCKaIbHBIE JaHHBIE, IIPEACTABICHHBIE 110 YCTaHOBJICHHBIM
gopmaraM B BHJE KAacCOBOTO ueka, OJlaHKAa CTPOrod OTYETHOCTH M (MJIM) MHOTO JIOKYMEHTa,
IpeTyCMOTPEHHOTO 3aKOHO/1aTeIbcTBOM P@ 0 mpuMeHeHNH KOHTPOJILHO-KACCOBOM TEXHUKH, Ha
OyMaXKHOM HOcUTesIe U (WIIH) B 3JIEKTPOHHOM (opMe, B TOM 4YHCIIE 3aMUIIEHHBIE (PHCKAIbLHBIM
IIPU3HAKOM;

KAccoBblll YeK - MEPBUYHBIN YIETHBIH JJOKYMEHT, c(QOPMUPOBAHHBIA B JIEKTPOHHOM BHJIE
v (MiIM) OTIEYaTaHHBIA C NMPUMEHEHHEM KOHTPOJIbHO-KAaCCOBOM TEXHMKHM B MOMEHT pacuera
MEXK/1y T0JIb30BaTe]IeM U IMOKYyMareiaeM (KIHEHTOM), COJEPXKallui CBEJICHUS O pacyere, IO/l
TBEP KIAIONHI (PaKT ero OCYyIIECTBICHUS U COOTBETCTBYIOMIMI TPeOOBAaHUAM 3aKOHOATEILCTBA
P® o npumenernn KKT.

pacyempt - 5TO NPHEM U BBIIIIAaTa JEHEXKHBIX CPEJICTB 3a Pealu3yeMble TOBAphl, padOTEI,
YCIIyTH, OCYIIECTBISIEMbIE C UCIOJIB30BAHAEM KaK HAIMYHBIX, TAK U JICKTPOHHBIX CPEJICTB ILIa-
TEKa, B YaCTHOCTH IUIACTUKOBOM KapTOM.

2. OPIAHU3ALIUSI PABOTBI 110 BEJIEHUIO KACCOBBIX OITEPAIIUI

2.1. KaccoBbie OoIepalMu BEIAYTCsS B OpraHu3allMH KacCOBBIM HJIA HWHBIM pa6OTHI/IKOM,
OIPECJICJICHHBIM PYKOBOJIHUTEIICM YUPCIKICHUA U3 qucjia CBOUX pa6OTHHKOB (annee - Kaccup) 44
Ha3HAYCHHBIM Ha JOJDKHOCTDH IIPHUKA30M PYKOBOAMUTEIS OpraHH3alluH. B ciydae omcymcemeust 6







yupeosicoenuu O00JICHOCMU KACCUPA, KAcCo6ble onepayuu 6npase npoeooums pyKoGoOUmMelb
VUpedICOeHUs..

2.2 K BeJIcHHIO KacCOBBIX OIepanuii, OXpaHe ¥ TPAHCHOPTHUPOBKE JEHENHBIX CPEJICTB
He JIOIyCKaloTcss pabOTHUKHU:

- paHee IPUBJIEKABIIMXCS K YTOJIOBHOM OTBETCTBEHHOCTH 3a YMBIILJICHHBIE MIPECTYII-
JICHHsI, CYJTAMOCTDb Y KOTOPBIX HE ITOTallleHa UM HE CHATA B YCTAHOBJICHHOM ITOPSI/IKE;

- CTPAJAIOIUX XPOHUYECKUMH ICUXHYECKUMHU 3a00JI€BaHUAMM;

- CUCTEMAaTHYECKU HapyIlAIOIMX 0OLIeCTBEHHBIH MOPSIIOK;

- 3J10yNOTPeOIISIONMX CIUPTHBIMU HAlIUTKaMU JIHOO yHnoTpeOIIsiiole HapKOTHYECKUE
BeriecTBa 6e3 Ha3HaYeHUs Bpaya.

2.3 JloyoKHOCTHBIE IIpaBa U 00513aHHOCTH KaccHpa ycTaHOBJIEHBI HacTosuM [lonoxenuem,
¢ KOTOPBIM OH JIOJIKEH 03HAKOMHTBCS 110/ POCIIUCH.

2.4 C OyxrajrepoM KacCHpOM 3aKJIIOYaeTcs JOTOBOpP O IOJIHOM MaTepHallbHOW OTBET-
CTBEHHOCTH.

2.5. Kaccup B COOTBETCTBUU € JCHCTBYIONIUM 3aKOHOIaTEIBCTBOM HECET IOJIHYIO MaTepH-
aJIbHYIO OTBETCTBEHHOCTH 3@ COXPAHHOCTh BCEX NMPHUHATHIX UM LIEHHOCTEH U 3a yuiep0d, npuyu-
HEHHBI OpraHu3allii Kak B pe3yJIbTaTe yMBIIUIEHHBIX NEHCTBUH, TaK U B pe3ysbraTe HeOpexk-
HOT'O MJIH HEeJI0OOPOCOBECTHOTO OTHOLIEHHS K CBOUM O0S3aHHOCTSIM.

2. 6 B ciyyae odopMIIeHHsT KACCOBBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE KacCup cHad-
KaeTcs IITAMIIOM, COJIEpXKAIllUM PEKBH3UTHI, TOATBEPIKAAIOIINE IPOBEICHUE KAacCOBOU omepa-
ruu (Jrasee — mrami «OrIaueHo»), a Takke odpa3liaMu MOAIUCEH JIUI, YIIOJTHOMOYEHHBIX MOJ1-
MTUCHIBATH KACCOBBIC JJOKYMEHTHI.

2.7 Kaccupy 3ampenaercst 1epeloBepsTh BHIIOJIHEHHE TIOPYYCHHOH eMy paOOoThl Apyrum
JUIIAM.

2.8 KaccoBble onepanuu Opranu3aliu 0popMIIsIIOTCS:

IIPUXOJIHBIMH KaccOBBIMHU opjepamu (popma 0310001);

pacxoaHBIMH KaccoBbIMU opaepamu (popma 0310002);

2.9. KaccoBble onepanuu oTpaxkaroTces B:

kaccoBoit kaure (popma 0310004);

[ludposbie KoabI GOpM JOKYMEHTOB, IPHBEJCHHBIE B HAcTOsIeM [lopsiike, COOTBETCTRY-
ot O6mepoccuiickomMy Kiaccudukaropy yrpasieHueckoi qokymentanuu OK 011-93,

2.10. JlokymeHTsI, npejaycMoTpeHHble HactosmuM [lonoxkenuem, opopmisitorcs Ha Oy-
M@KHOM HOcHTesIe OQOPMIIIOTCS C NPUMEHEHHEM TEXHUYECKHX CPEJICTB M ITOAMUCHIBAIOTCS
COOCTBEHHOPYYHBIMH TMOAMHUCSIMU. B TOKyMeHTBI, ohopMIIeHHbIE HAa OyMa)XHOM HOCHTEIE, 3a
UCKJIIOYEHUEM KaCCOBBIX JIOKYMEHTOB, JIOIyCKAeTCsl BHECEHHE UCIIPABIICHUH, COJAEPIKALIUX JIaTy
HCrpaBlieHust, (PaMUJINK ¥ UHUIHAIIBL, @ TAKXKe IOAMUCH JIUI, O(OPMHUBIIUX JTOKYMEHTBI, B KO-
TOpbIC BHECEHBI UCITPABIICHHUSL.

U

Jlokymenmoi, npedycmompennvle Hacmoswum Ilonodcenuem, oghopmnsiomes 6 snexmpon-
HOM BUOe C NPUMEeHEeHUeM MEeXHUYeCKUx cpeocms ¢ yuemom obecneverus ux 3aujumol om He-
CANKYUOHUPOBANH020 OOCMYNd, UCKAdICeHUll u nomepb ungopmayuu. [[okymenmot noOnucw6a-
10MCSL 2NEKMPOHHBIMU ROONUCAMU 8 coomeememeuu ¢ mpebosanusmu PedepanivHozo 3akona om
6 anpens 2011 200a N 63-D3 «O6 anekmpounoil noonucu». B ooxymenmoi, ogopmnennvie 6
2NIEKMPOHHOM 8UO€, GHECEeHUe UCNPAGIeHUll nociie NOONUCAHUS YKAZAHHBIX OOKYMEHMOE He 00-
nyckaemcs.

2.11 VYupexjaeHue BIpaBe BECTH KacCOBBIE OIEPallMM C IPUMEHCHHEM IPOrPaMMHO-
TEXHUYECKUX CPeJICTB. [Ipu 3TOM NpOrpaMMHO-TEXHHYECKHE CPEACTBA, KOHCTPYKIHS KOTOPBIX
npeycmarpuBaet npueM 6ankHoT 1B P®, 1omkubl uMeTh QYHKIMIO paclo3HaBaHus HE MCHEE
YCTRIPEX MAIMHOYHUTACMBIX 3aIIUTHBEIX npusHakos Ganknot LB P®, nepeuens xoToprix ycTa-
HOBJICH HOpMaTUBHBIM akToM LB PO.

2.12. KaccoBble JIOKYMEHTHI XpaHSATCS B OpraHUu3alliy B T€YEHHUE 5 JIET.

2.13. B KaccoBBIX JOKyMEHTax B 00s3aTE/IbHOM IIOPSJIKE YKa3bIBACTCsl OCHOBAHME JUISL MX
ohopMIeHHst M IEPEUMCISIIOTCS IpUIaraeMble IOATBEPIKIAIOIME JIOKYMEHTBI  (pacdeTHO-
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warexxnele BegomoctH (popma 0504401), mnatexnsie BegomoctH (Gopma 0504403), 3asBrenus,
cueTa, aBaHCOBBIC OTUETHI, IPYTUE JIOKYMEHTBHI).

2.14. Tlpuxomueiii kaccoBblii opaep 0310001 noxamuceIBaeTcs— 2naguvim  Oyxeanmepom,
PYKo8ooumenem), KaCCUpOM.

Pacxonnblit kaccoBwlid opiep 0310002 nmoanuceiBaeTcsi pyKOBOJAUTEIEM, a TAKXKE (— 21d6-
HbIM OyXeanmepom, KaCCUPOM.

2.15 KaccoBrle JOKYMEHTBEI MOTYT O0(QOPMIATBHCS MO OKOHYAHUM IMPOBEJEHUS! KACCOBBIX
orepanuii Ha OCHOBaHMU (PHCKAJIBHBIX JOKYMEHTOB, NpelycMOTpeHHBIX a03. 27 cT. 1.1 Dene-
panbHOro 3akona ot 22.05.2003 Ne 54-@3 «O npuMeHEHUN KOHTPOJIbHO-KaCCOBON TEXHUKH IIPH
OCYIIECTBICHUHA HAJIMYHBIX JICHE)KHBIX PAcyeToOB U (MJIM) pacyeTOB C MCIIOJIBL30BAHUEM DJIEK-
TPOHHBIX CPEJICTB IIATEXKAY.

2.16. Kaccup HeceT OTBETCTBEHHOCTB 32 COXPAHHOCTH KAacCOBBIX JIOKYMEHTOB U COJIEpIKa-
IMXCsS B KACCOBBIX JIOKYMEHTaX JaHHBIX Ha 3JEKTPOHHOM HOCUTENIe MH(OpMAIMU U JOJDKEH
XpPaHUTh UX TAKUM 00pa3oM, 4TOOBI MOJHOCTBIO HCKIIOYUTE BO3MOXKHOCTh HECAHKIIMOHHPOBAH-
HOTO U3MEHEHHUs YKa3aHHBIX JaHHBIX.

3. ITOPSJTIOK XPAHEHUS U TPAHCIIOPTHUPOBKHU JEHEXKHBIX CPEJICTB

3.1. OTBeTCTBEHHOCTH 32 00ECIIEYCHHE COXPAaHHOCTH HAJIMYHbIX JCHEKHBIX CPEJCTB B Kac-
ce OpraHu3aluy HeceT PyKOBOIUTEN b OpraHu3aluH.

3.2. Bce naymMuHble ACHBIM XPAHSATCS B OpPraHMU3allMd B HECIOPAEMOM METAJUITHYECKOM
ceiidpe, KOTOPBIH 1O OKOHYAHUH paboyero JHs 3aKpbiBaeTcs kimodoM. Ko ot cefia xpanures
y Kaccupa, KOTOpPOMY 3aIpelaeTcsl OCTaB/IsTh €ro B YCJIOBJICHHBIX MECTax, Iepe/aBarh MocTo-
POHHMM JIUIIaM JTUOO0 U3TrOTABJINBATH HEYYTEHHBIE IyOJIMKATBI.

VuTeHnHbIi JyOIHMKAT KJIIOYa B ONIEYaTAHHOM KACCHPOM IIaKETE XPAHUTCS y PYKOBOIMTEIIS
OpraHu3alyH.

XpaneHne B Kacce HATMYHBIX JIEHET M APYTHX LEHHOCTEH, HE NPUHALICKAIIMX OpraHu3a-
ITUH, 3aIperaeTcs.

Ilepen oTkpbiTHEM ceiiha KaccHp 00s3aH OCMOTPETh COXPAHHOCTh 3aMKOB (yOedumucs 6
UCHPAGHOCMU OXPAHHOT CUSHANUSAYUU — NPU HATUYULL).

B ciyyae moBpexeHus WK MOJOMKH 3aMKOB KacCHp 00s3aH HEME/UICHHO JI0JO0XHTh 00
9TOM PYKOBOJUTEIIO OpraHU3alluy.

3.3. PykoBojuTE b OPraHU3alMU JOJDKEH IPEIOCTaBUTh KacCHPy OXpaHy IPH TPaHCIIOp-
TUPOBKE JIEHE)KHBIX CPEJICTB U IEHHOCTEH U3 yUPEKACHUI 0aHKOB MJIM cJlaue B HUX U, B clly4yae
HEO0OXOMMOCTH, - TPAHCIIOPTHOE CPEJICTBO.

IIpy TpaHCIOPTHPOBKE JICHEXKHBIX CPEJICTB KACCHPY, CONPOBOK/IAIOMMM €ro JIMLaM 1 BO-
JITEJTIO TPAHCIIOPTHOT'O CPEICTBA 3aPEIIacTCs:

— pasriiaiarh MapupyT JIBH)KEHHS ¥ pa3Mep CYyMMBI J0CTaBIAEMbIX ICHEKHBIX CPE/ICTB U
[IEHHOCTEH;

— JIONYCKATh B CAJIOH TPAHCIOPTHOIO CPEJICTBA ITOCTOPOHHUX JIHIL;

— MOCeIaTh Mara3uHbl, PIHKH U IpYyrUe T.I1. MECTa;

— BBIOJIHSTH KaKHe-JIN00 MOPYUYEeHHst U JTIOOBIM HHEIM 00pa3oM OTBIICKATHCS OT J0CTaBJIC-
HUSI JIeHeT U LIEHHOCTEH 110 Ha3HAYEHHUIO.

4. TTOPSJIOK ITPUEMA HAJIMYHBIX JIEHET

4.1. TlpyeM HAJIMYHBIX JCHET, B TOM YHCIIE OT PaDOTHHKOB OPTaHM3alMH, IPOBOJUTCS IO
IIpUXOTHBIM KaccoBbIM opziepam 0310001.

4.2. Tlpi TOTydYeHHH TIPUXOIHOro KaccoBoro opzepa 0310001 xaccup mposepsieT Hamdue
IOJITHCH TJIABHOTO OyXTrairepa U €€ COOTBETCTBHE MMEIOLIEMYCsi 00pasily, MPOBEPSET COOTBLT-
CTBHE CyMMBI HAIMYHBIX JICHET, IIPOCTABJICHHON [(paMH, CyMME HAIMYHBIX ACHCT, MPOCTAB/ICH-
HOI [POIMCHIO, HATMYKE MOATBEPIKIAIONIMX JOKYMCHTOB, NIEPEUUCIICHHBIX B NPHXOJHOM Kacco-

Bom opzepe 0310001.






4.3. Kaccup nprHUMaET HATMYHBIC JEHBIU MOJIMCTHBIM, IIOIITYYHBIM ITEPECUCTOM.

HamuHble IeHbIM IPUHUMAIOTCS KaCCHPOM TaKUM 00pa3oM, 4TOOBI BHOCHTEIIb HAJTMYHBIX
JICHET MOT" HaOIIoaTh 3a IeHCTBUSIMHU KacCUpa.

4.4. Tlocne mpuemMa HaJMYHBIX JCHEr KaCCUP CBEPAET CYMMY, YKa3aHHYIO B IIPHXOTHOM
kaccoBoM opziepe 0310001, ¢ cymmoii (haKTHUECKH NIPUHATHIX HAIMYHBIX JICHET.

[Ipr COOTBETCTBHH BHOCHMOH CyMMBI HaJTMYHBIX JICHET CYMME, YKA3aHHOU B IIPUXO/IHOM
kaccosoM opaepe 0310001, kaccup NOANKCHIBAET IPUXOIHBIH KaccoBbid opaep 0310001, xBu-
TAHIMIO K NpHUX0JHOMY KaccoBomy opaepy 0310001 u mpocTaBisieT Ha HEH OTTHUCK IITamIa
«OmIa4eHo», MOATBEPIKIAIONIET0 MPOBEIeHHE KacCoBOil onepanuu. B moarsepxaeHue npue-
Ma HAJIMYHBIX JIEHET BHOCHTEIIO HAIMYHBIX JICHET BBIIAeTCsl KBUTAHIIUS K IPUXOJIHOMY Kacco-
Bomy opaepy 0310001.

[Tpx HECOOTBETCTBUM BHOCHMOM CYMMBI HAJIMYHBIX JICHET CyMME, yKa3aHHOH B IPUXOIHOM
kaccoBoM opzepe 0310001, kaccup npeIaraeT BHOCHTEIIIO HATMYHBIX JICHET JIOBHECTH HE0CTa-
IOLIYI0 CYMMY HQJIMYHBIX JICHET MM BO3BPAIIACT HU3JIMIIHE BHOCHUMYIO CyMMY HAJIMYHBIX JICHET.
Eciu BHOCHTEIb HAIMYHBIX JICHET OTKa3ajlcs JOBHECTH HEJIOCTAIOLIYIO CYMMY HAJTMYHBIX JICHET,
KACCUp BO3BPAINAET €My BHOCHMYIO CyMMY HAJIMYHBIX JI€HET. [IpuXojHBIi KaccoBBIH OpAep
0310001 Kaccup repeyepKUBaeT ¥ IIepeiaeT IIaBHoMy OyXraiarepy Ui OpOpMIIEHHS IPUXOIHO-
ro kaccosoro opzepa 0310001 na pakTHIecKr BHOCUMYIO CyMMY HAJIUYHBIX JCHET.

4.5. TlpueM ocraTka HaJIMYHBIX JEHET, MOJyYEHHBIX I10J{ OTYET, IPOBOAUTCS KacCHPOM I10
npuxoiHOoMy kaccoBomy opaepy 0310001.

5. TIOPSJIOK BBIJAUN HAJIMYHBIX JTEHED

5.1. Bpyiaya HaJIMYHBIX JEHET IO/l OTYET Ha PACXO/bl, CBA3aHHBIE C OCYIICCTBICHUEM JIesi-
TEJILHOCTH YUPEXKICHHSI, IPOBOIUTCS IO PACXOAHBIM KaccoBbM opzepam 0310002.

BbIiaya HAJIMYHBIX JIEHET JUIS BBIILIAT IPOBOJUTCS IO PAaCXOIHBIM KacCOBBIM OpJepaM
0310002.

5.2. Kaccup BbIflaeT HaJMYHBIC JEHBIM HEIOCPEJCTBEHHO IOJIy4Yaresio, yKa3saHHOMY B
pacxozaioM KaccoBoM opiepe 0310002, mpu npeabsBICHHH UM IACIOpTa WM APYroro JIOKy-
MEHTa, yZI0CTOBEPSIOIEr0 JIMYHOCTH B COOTBETCTBHH ¢ TpeOOBaHMAMM 3aKOHOaTe/bCTBa Poc-
cuiickoit @enepanuu, UOO MPH MPEABSIBICHHH II0JIyYaTeIeM JOBEPEHHOCTH U TOKYMEHTa, yJI0-
CTOBCPSIIOUIETO JINYHOCTD.

Ilepen BbIaYeil HAMYHBIX JCHET KACCHP, TONy4YHB PacXoHbIi KaccoBbli opaep 0310002,
IIpOBEpSICT HAJMYKE [O/ITHCEIl PyKOBOJUTENS ,21A6H020 Oyxeaimepa U UX COOTBETCTBUE HMEIO-
Mesl 00pa3iaM, COOTBETCTBHE CyMM HAJIMYHBIX JEHET, MPOCTAaBJICHHBIX Wu(pamu, cymMMaM,
IIPOCTaBJIEHHBIM MPOIHUCEI0. ITpy BbIIaue HATUYHBIX JACHET I10 PACXOJHOMY KacCOBOMY OpAEpY
0310002 xaccup mpoBepsieT TaKKe HaIM4He MOATBEPKIAIOMINX JTOKYMEHTOB, IEPEUHCIICHHBIX B
pacxotHoM KaccoBoM opzepe 0310002, 1 cooTBeTCTBUE (haMHIIMK, HMCHH, OTYECTBA (IPH HAJIU-
yuK) MOJTyYaTelis HATMYHBIX JCHEr, YKa3aHHBIX B PacXoJHOM KaccoBoM opzepe 0310002, ran-
HBIM IIPEIBABIISIEMOTO MOJTyYaTeNIeM JOKYMEHTa, YIOCTOBEPSIOMIErO €ro JIMIHOCTD.

5.3. Ilpu BbIIaue HATMYHBIX JICHET [0 JOBEPEHHOCTH KAcCHP MPOBEPSET COOTBETCTBHE (a-
MUJIMH, UMEHH, OT4eCcTBa (IIPHU HAJTMYMHU) TOJTydaTess HAIMYHBIX JCHET, yKa3aHHBIX B Pacxol-
noM kaccoBoM opziepe 0310002, pamuiue, ©IMEHH, OTYECTBY (NPH HAIMYKMH) JOBEPUTEIIS, yKa-
3QHHBIM B JIOBEPEHHOCTH, @ TAK)KE COOTBETCTBHE yKa3aHHBIX B JIOBEPCHHOCTH U PaCXOJHOM Kac-
coBoM opjepe 0310002 damuiny, UMEHH, 0TYECTBa (IIPH HAIMYHHK) JOBEPECHHOIO JIMIA U JIaH-
HBIX JIOKyMEHTa, Y/I0CTOBEPSIOIIErO €ro JUYHOCTh, JAHHBIM NIPEBABICHHOIO JIOBEPEHHBIM JIH-
IIOM JIOKYMEHTA.

JIOBEpEHHOCTE IpHJIaraeTcst K pacxofHoMy kaccosomy opaepy 0310002,

B ciaydae BbIa4M HAJIHYHBIX JIEHET MO JOBEPEHHOCTH, OPOPMIICHHOM HA HECKOJIBKO BbI-
[JIaT WIH HA I0JIy4EeHHE HAIMYHBIX JIEHET y PasHbIX IOPHIMYCCKHX JIMII, MHIMBH/YalbHBIX
[pe IIpUHEMATeNIeil, 1eIaloTCs ee KOMMH, KOTOPBIE 3aBEPAIOTCS OTMETKOHU «Komust BepHa» ¢
yKa3aHMEM J1aThl 3aBEPEHHs KOINHHM, OTTHCKOM IEYaTH YYPEKICHHS M IOAMHCHIO ITABHOIO






Oyxrairepa. 3aBepeHHast KOIHsI JOBEPEHHOCTH IPHIIAraeTcst K PaCX0JHOMY KaCCOBOMY OpIEpY
0310002.

OpuruHal JIOBEPEHHOCTH (IIPU HAJIMYUHU) XPAaHUTCS y KacCupa U IpH MOCIEAHEH BbIaye
HAJIMYHEBIX JCHET IIPHIaraeTcs K pacXoaHomy kaccoomy opaepy 0310002.

5.4. Tlpu BbIaue HAJIMYHBIX JCHET IO pacXoAHOMy KaccoBoMmy opiepy 0310002 xaccup
[OJrOTABJIMBAET CYMMY HAJIWYHBIX JCHETr, NMOJJIEXKAIIYI0 Bblade, U MEepeaacT pacXoAHbIH Kac-
cosblit opaep 0310002 nmomy4aTento HATMYHBIX JEHET, KOTOPBIH YKa3bIBA€T IOIYYaeMyIO CYMMY
HaJIMYHEIX JieHer (py0Jieit — MponKckIo, Koleek — Iu(paMu) U IOANUCHIBACT PACXOHBINH Kacco-
BeIiA opaep 0310002.

55. Kaccup mepecyuThIBaeT MOATOTOBICHHYIO K BblJa4e CyMMY HAJIMYHBIX JICHEI TaKUM
00pa3zom, 4TOOBI MMOJTyyaTellb HAIMYHBIX JIEHEI MOI HalJII0JaTh 3a €ro ACHCTBHIMH, U BbLAACT
I10JIy4aTeJIF0 HaJIMYHBIC JICHBI'M ITOJIMCTHBIM, MOIITYYHBIM IEPECYETOM B CyMMeE, yKa3aHHOH B
pacxoHoM KaccoBoM opaepe 0310002.

ITonyvaresnb HAIMYHBIX JIEHET IIEPECUUTHIBACT 0] HAOIIOEHHEM KaccHpa MOJIUCTHO, I10-
IITYYHO TOJIYYEHHBIC UM HaJM4HbIe JeHbrH. Kaccup He NPUHHUMAET OT I0JIyyaTess HaIMYHbIX
JICHET MPETEH3UH 110 CyMME HAJIMYHBIX JICHET, €CIIU M0JIyyaTellb HAJIMYHBIX JIEHEeT He Iepecyu-
TaJT 110]1 HAaOJTFO/ICHUEM KacCHpa M0JIyYeHHbIE UM HAJIMYHBIC JIEHBIU.

[Tocne BpIIauM HAJIMYHBIX JIEHET IO pacxojHoMy KaccoBoMy opaepy 0310002 kaccup non-
ITMCBHIBAET €rO.

5.6. JIns BbIIaUM HAJIMYHBIX JICHET HA PAcXO/ibl, CBSI3aHHBIE C OCYIECTBIICHUEM JIESTCIIb-
HOCTH OpraHM3alliy IMOJl OTYET pacXoaHbIH kaccoBblid opaep 0310002 odopmisiercs coriiacHO
ITUCHbMEHHOMY 3asiBJICHHIO ITOJI0TYETHOTO JIMIA, COCTABJIEHHOMY B IIPOM3BOJIBHON (hopme U CO-
JiepIKaIeMy 3aluch 0 CyMME HAJUYHBIX JEHEr U O CPOKEe, Ha KOTOPBIA BBINAIOTCS HATHYHBIC
JICHBT' U, TIOJIUCH PYKOBOJUTENS U J1aTy.

[TopoTderHoe MO 005A3aHO B CPOK, HE NPEBBIMIAIOMIMANA TpeX pabodmx JHEH mocie JiHs
HCTEUYCHHUS CPOKa, Ha KOTOPBIHA BBIIaHBl HAIMYHBIE JICHBIH IOJl OTYET, WM CO JIHS BBIXOJA Ha
paboTy NpebsIBUTH INIABHOMY OyXranrepy WiIH OyXraiatepy, a IpH UX OTCYTCTBHH — PYKOBOJIH-
TEJIIO0 AaBAaHCOBBIN OTYET C MpUJIaraéMbIMU IOATBEPKIAIOIIUMHE JIOKYMEHTaMH.

[IpoBepka aBaHCOBOIO OTYETA IJIABHBIM OyXTaJITepOM, €ro YTBEPXKACHUE PYKOBOIUTEIIEM U
OKOHYATEJILHBIM pacyeT 110 aBaHCOBOMY OTUYETY OCYLIECTBIISIOTCS B T€YeHHE 3 PabOUMX JHEH CO
JUHST TIPEZIOCTABIICHUS TIOJIOTYETHBIM JIMI[OM aBAaHCOBOTO OTYETa M BCEX MOATBEPIKIAIONIMX J10-
KYMEHTOB.

Bpitaya HaTMYHBIX JCHET 110J] OTYET IIPOBOAMTCS IPU YCIOBHH IIOJIHOTO MOTAIIEHUS MO~
OTYETHBIM JIUI[OM 33JI0JDKEHHOCTH I10 paHee MOJy4eHHOU 01 OTYET CyMME HAJTMYHBIX JICHET.

[Topsimok pacyeToB C MMOJOTYCTHBIMH JTUIIAMH YTBEPKAACTCS OTACIBHBIM IIPUKA30M PYKO-
BOJIUTEIISL.

6. TIOPSIJTOK BEJIEHUSI KACCOBOM KHUTU 0310004

6.1. Jlust ydera mOCTYNAIOMUX B KacCy HAJIMUYHBIX JIEHET U BBIJIaBaGMbIX M3 KacChl, ydpe-
KJieHue BeeT KaccoByro kaury 0310004.

6.2. 3anucu B xaccooi kuure 0310004 ocymecTBISIOTCS 110 KaXA0MY IPUXOJHOMY Kac-
coBomy opaepy 0310001 (pacxomnomy kaccoBomy opzaepy 0310002), odopmiiennomy Ha 110J1y-
YeHHBIC (BBIJIaHHbIC) HAJTMYHBIE ICHBIH.

6.3. Kaccup cBepsieT laHHble, copepxkamuecs B kaccoBoif kuure 0310004, ¢ nannpiMu Kac-
COBBIX JIOKyMEHTOB, BBHIBOJUT B KaccoBoi kuure 0310004 cymmy ocraTka HaJMYHBIX JICHET Ha
KOHeI[ paboyvero JHs U MPOCTABIAET IOIIHCE.

3amucu B kaccoBoii kaure 0310004 cBepsitOTCS ¢ JaHHBIMU KaCCOBBIX JIOKYMEHTOB IJIaB-

HBIM 6yXFaJITCpOM U IMOAITHUCBHIBAIOTCS UM.
Ecimu B Teuenue pa6oqero JIHA KaCCOBBIC OoIl€palui HE ITPOBOAHMIIMUCH, 3alIMCH B KaCCOBYIO

kuury 0310004 He ocymeCTBIIAIOTCS.
6.4. KonTpois 3a BejenueM kaccoBoii kuuru 0310004 ocymecTBiseT riaBHbli Oyxrairep.

7. OBECTIEUEHME TTOPSIJIKA BEJIEHM ST KACCOBBIX OITEPAIINA
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7.1. Opranuzanusi oOecrieyrBaeT BEJCHUE KAaCCOBBIX OIEpaIfii, YCTaHOBJICHHBIX HACTOSs-
M [Topsiakom, B TOM YucIie:

BHeceHHe B KaccoByro KHUry 0310004 Bcex 3ammceil, KOTOpbIe AOJBDKHBI OBITh CIETaHbl Ha
OCHOBAaHHMHM NPUXOJHBIX KaccoBbIX opzaepoB 0310001 u pacxomubix kaccoBbx opaepo 0310002
(ToJTHOE OTIPUXOIOBAHKE B KAcCy HATMYHBIX JICHET);

HEJIONYIIIEHUE HAKOIUIEHHsI B Kacce HAJIMYHBIX JIEHET CBEPX YCTAHOBJICHHOI'O JIMMHTA
oCTaTKa HAIMYHBIX JICHET, 3a MCKIIOYCHUEM CIIy4aeB, KOT/a JOMYyCKaeTCs HAKOIIEHHE B Kacce
HAJIMYHBIX JIEHET CBepX YCTAHOBJIEHHOIO JIMMHTA (M. pa3zaen 7 Hacrosiero [lonoxenus);

XpaHeHHe Ha OAaHKOBCKHX cueTax B OaHKax CBOOOJHBIX JACHEKHBIX CPEICTB, 3a HCKIIOYE-
HHMEM CJIydaeB, KOrjla JOIyCKaeTCsl HaKOIJICHHE B Kacce HAJIMYHBIX JIEHET CBEPX YCTaHOBJIEHHO-
ro siuMuTa (cM. pazaen 7 nacrosiuiero [lomosxenus).

8. YCTAHOBIJIEHME JIUMUTA OCTATKA HAJIMYHBIX IEHEI' B KACCE

8.1. Yupexxsienue 00s3aHO XpaHUTh Ha OaHKOBCKMX cueTaX B OaHKaX HAJTUYHBIC JICHBIH
CBEpX YCTAHOBJIEHHOI'O B COOTBETCTBHMHM JIMMUTA OCTaTKa HAJIMYHBIX JICHET (fajiee — CBOOOIHbIE
JICHE)KHBIE CPEJICTBA).

Hakorienne HalMuHBIX JICHET B KaCCe CBEPX YCTAHOBJICHHOI'O JIMMHTA OCTATKA HAJIMYHBIX
JICHET JIOIyCKaeTCsl B JIHU BBIIIAT:

- 3apaboOTHOM IJIATHI;

- CTUIICH]IMH;

- BBIIJIAT, BKJIIOYEHHBIX B COOTBETCTBHU C METOJOJIOTHUEH, MPUHSATOU JUIS 3aIlOJIHEHHS
dopm denepanbHOro rocy1apcTBEHHOIO CTaTHCTUYECKOro HalimiofeHus, B (HoHJ 3apaboTHOI
IUIATHI;

- BBIIUIAT COIIMAJIBHOTO XapaKTepa.

- a TAKKe B BBIXOJIHBIE, Hepabouue Npa3AHUYHbIE THH — B CIIy4ae BEJCHUS YUPSIKICHUEM B
9TH JTHH KAaCCOBBIX ONEpAIIHid.

B npyrux ciiydasx HakoIUIEHHE B Kacce HAJIMYHBIX JICHET CBEPX YCTAHOBJICHHOrO JIMMUTA
ocTaTKa HAIMYHBIX JCHET He JIOMYCKaeTCsl.

8.2. Jlnsa BeeHMs KaCCOBBIX OINEPAlMil yUpeKIeHHE yCTaHABIMBAET MAKCHMAIBLHO JIOIY-
CTUMYIO CYMMY HaJIMYHBIX JCHET, KOTOpasi MOKET XPaHHUThCS B Kacce, MOCIE BLIBEJIEHUS B Kac-
cosoit kaure 0310004 cyMMBbI ocTaTKa HAJIMYHBIX JCHET Ha KOHEIl pabouero JHs (aanee — JIUMUT
OCTaTKa HAJIMYHBIX JICHET).

8.3. Yupexienue onpeznenser JUMUT OCTaTKa HAJIUYHBIX JICHET B COOTBETCTBHH C MPUIIO-
kenueM K Ykazauuio banka Poccun ot 11.03.2014 Ne 3210-V.

8.4. Yupexxaenue uzaet npuKas o0 ycTaHOBJIEHHOM JIMMHUTE OCTAaTKa HAJTMYHBIX JCHET Ha
COOTBETCTBYIOIINH KaJIeHIapHbId o He nmo3aHee 31 nexkaOpsi npeamecTByomiero rojaa. B cy-
yac M3MCHEHMH B YCJIOBHAX OCYIIECTBICHUS XO3AHCTBEHHOH NEATEILHOCTH yUYPEKICHHS yKa-
3aHHBII BBIIIE JIMMUT MOXET IIepecMaTpuBaThCs. MI3MeHeHNs1, BHECEHHBIE B ITPUKa3 00 yCTaHOB-
JICHUH JIMMHUTA OCTATKa HAJTMYHBIX JICHET B Kacce, 0OPMIISIOTCS OTACTBHBIM IIPHKA30M.

[Tpukasbl 00 ycTaHOBJICHHM JIMMUTA OCTaTKa HAJIMYHBIX JIEHET B Kacce XpaHsTces B Oyxrai-
TEPUU OpraHU3aIUN HE MEHee S JIeT.

8.5. YIOJHOMOYCHHBII MPEJICTAaBUTENb YUPESIKICHHUS, Ha3HAYaeMBbIil IIPUKA30M PYKOBOJIH-
TeJIst, BHOCUT HAJIMYHBIC JICHBI'H B OaHK, WIIM B OpraHU3allnio, BXOISINYIO B cucteMy banka Poc-
CHH, YCTAaBOM KOTOPOM €l Mpes0CTaBIeHO MPABO OCYIIECTBIICHUS IIEPEBO3KU HATMYHBIX JICHET,
WHKaCCallM¥ HAJTMYHbIX JICHET.

9. UHBEHTAPU3ALINA KACCBI

9.1. ExxexkBapTaibHO, @ TaK)Ke IMPU CMEHE KacCHPOB B YUPEXKIECHHUU IIPOU3BOJAUTCS BHE3all-
Has PEBU3UsI KACChl C TOJIHBIM MOJMCTHBIM NEPECUYeTOM JIEHEXKHOM HAIMYHOCTU M IPOBEPKOM
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JIPYTUX HEHHOCTEH, HaXoAAIIuXcsl B Kacce. OCTaTOK JICHEXKHON HAJIMYHOCTU B Kacce CBEpsIeTCs C
JIAHHBIMHU y4eTa 110 KaCCOBOH KHUTE.

9.2. TlopsiIOK MHBEHTAPH3ALUN KAcChl PEryJlUpyeTcs MOJIOKEeHHeM 00 HHBEHTapH3alluu
KacChl, YTBEPXKIEHHBIM PYKOBOJIUTEIEM YUPEXKICHHS

10. BAKJIIOUMUTEJIBHBIE TTOJIOXEHMA

10.1. Bce u3MeHeHHUs U JIOMOJIHEHUS K HACTOSIIEMY ITOJIOKEHUIO YTBEPXKIAIOTCS PyKOBO-
JIUTEJIEM YUPEIK/ICHHUS.

10.2. Eciiu B pe3yiapTaTe M3MEHEHHs JEHCTBYIOLIETO 3aKOHOAATENbCTBA Poccuu oTnens-
HbIC CTAaThH HACTOSIIETO MOJIOKEHUS BCTYISAT C HUM B IPOTHBOPEUHE, OHH yTPAayMBAIOT CUILY,
IIPEUMYIIIECTBEHHYIO CHITy UMEIOT ITOJIOKEHUS ICHCTBYIOIIETO 3aKoHoAaTenbeTBa Pocenn.

-

C naHHBIM Honomenn@l 03HAKOMJIEH,

byxranrep e /T".51. MyxaueBa/ «30» nexabpst 2019 r.
/,,,(n?)dnuczy/ (pacuugpposka noonucu)







[Ipunoxenue 1

Pacuer
JTMMHUTA OCTaTKa HAIMYHBIX JICHET B Kacce yUPEKICHHUS

HaumMenoBanue nmokazarens

PacueTHble JaHHBIC

O0beM MOCTYIICHUH HAJIMYHBIX JCHeT
3a OKa3aHHBbIC YCIYId B pPacdyeTHOM
nepuoje (V)

py6. (3a IV kBapran
201 roma)

Pacyetnsiit mepuon (P)

pa6. au. (IV xBapran 201

rojia)
[Tepros BpeMeHH MEXIy AHSMH cladu |3 pad. 1.
B OaHK HaJTUIHOU BRIpYUKH (N,)
JIumur kaccel (L =V /P x N,) ( )
pyo.
PykoBoauTesns yupexIeHus
["maBHBIN Oyxranrep
JIubo
Pacuer

JIMMUTA OCTaTKa HAJIMYHBIX JCHET B KAaCCC€ YUPECIKIACHUSA

HaumeHoBaHue rokasaress

PacuyeTHble nanHnle

O6bem Beliad HaHYHBIX JeHer (R)

py6. (3a IV xBapran

201 roma)
Pacuernpiit nepuona (P) (e Gosee 92 pa6. au. (IV kBapran 201
pal.tHst) roja)
Ilepros BpeMeHH MeXJIy JHAMHU I10-|7 pal. JiH.
JlydeHUs 110 JIEHE)KHOMY 4YeKy B OaHke
Haynyaeix geHer (N,)
JIumut xaceel (L =R /P x N,) ( )
pyo.
PyKOBOJHMTEIb YUPEXKIECHUS
I'maBHBIN OyXrajirep
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