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IToJ10:xeHMe 0 MOPS/AKE PACCMOTPEHHS 00palleHUi rpaskiaH
B MYHHIHIIAJIbHOM ABTOHOMHOM 00111e00pa30BaTeIbHOM YUpekKIeHHH
«/JTuneit Ne 9 «JIngep» umenn A.M. Knemko

1. O01mme moJ10KeHus

1.1. Hacrosiee I[Tonoxenue pazpadborano B cootBeTcTBUU ¢ DenepanibHbIM 3aKOHOM OT
29.12.2013 Ne 243-®3 «O06 obpazoBanuu B Poccuiickoit @eneparum» u DeaepanbHbIM 3aKOHOM
or 02.05.2006 Ne59-®3 «O mnopsimke paccMOTpeHHsi oOpaiieHuil TpaxiaaH Poccuiickoi
®enepanumn».

1.2. TlonosxxeHue ompenenser MopsioK paccCMOTpPEeHHs] oOpallleHui rpakaaH, a UMEHHO,
MOPSAZIOK y4eTa, pEruCTpalii, PACCMOTPEHHUS U pa3pelieHus: oOpalleHuil TpaxiaH, KOHTPOJIS UX
WCIIOJTHEHUS, OpraHu3allid JMYHOTO NpHeMa TpaXJAaH B MYHUIUNAIHHOM aBTOHOMHOM
obmeobpazoBatesnibHOM yupexaenuu «Jlumeit Ne 9 «Jlupep» umenu A.M. Knemko (manee —
Jluueit)

1.3. I'paxxnaHe, Kak IpPaBWJIO, POAMUTENN (3aKOHHBIE IMPEACTABUTENIN) OOy4arOUIMXCA,
UMEIOT TIPaBO 00pamarbcs JIMYHO, a TAKXKEe HAmpaBisATh B JIWIEH KOJUIEKTUBHBIC OOpaIIeHHUs.
OOparieHust MOTYT HallPaBIATHCA 110 MOYTe, PaKCUMUIBHOMN CBSI3H, 3JIEKTPOHHOM 1MOYTE ¥ UHBIM
UH(POPMALIMOHHBIM CUCTEMaM OOIIETo MMOJIb30BaHUSL.

1.4. Jns peanu3zauuu 1enedl MOJOXKEHHUS MHCHOJb3YIOTCA CIEIyIOIUe OCHOBHbBIE
TEePMUHBIL:

Obpawenue TpaxaannHa (ajgee oopalieHre), HalpaBIeHHOE B IIKOJTY, 9TO MMHCbMEHHOE
NpeUIoKeHNe, 3asBIICHHE U Kato0a, a Takke yCTHOE 00palieHne TpakKIaHnHa;

IIpeonoscenue - TIOKENAHUS WM PEKOMEHJAIMU 10 YIYYHICHHIO OTICITBHBIX
HaIpaBJIeHUH AedaTenbHOCTH JIuies, COBepIIeHCTBOBAHUIO JIOKAJIHHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, PETYJIHPYIOLINX €€ NesITeTbHOCTD;,

3asenenue - mpochba TpakJaHWHA O TMPEIOCTABICHUU KaKON-ITHOO MH(pOpMAIUU WIH
JIOKYMEHTa, COJEHCTBMM B pealM3allud €ro KOHCTUTYLIMOHHBIX MpaB M CBOOOJ WU
KOHCTUTYIIMOHHBIX IPaB U cB0OOJA 0Oydarouuxcs, 1100 COOOIIEHHEe O HapyIIEHUH 3aKOHOB U
WHBIX HOPMATHBHBIX aKTOB, HEAOCTaTKaxX B pabote Jlumes, 1100 KpUTHUKA JOKHOCTHBIX JIUIL;

JKanoba - mpockda TpakaHWHA O BOCCTAHOBJICHWH WM 3aIUTE €r0 HApYIICHHBIX MPaB,
CBOOOJT WJIM 3aKOHHBIX WHTEPECOB, JINOO MpaB, CBOOO/ MM 3aKOHHBIX WHTEPECOB APYTHX JIHIIL,
BCJICJICTBHE HApYIIEHUS paOOTHUKAMH IIKOJIBI TPeOOBAaHUHN 3aKOHOIATEIBCTBA, ATHYECKIX HOPM
Y TIPaBWJI TIOBEJICHUS U T.]1.

2. Opranusanus 1eJJONpou3BOJCTBA




2.1. Opranuzanusi paboTbl C MUCbMAMU M YCTHBIMH OOpALICHUSAMHU Tpa)KIaH OJDKHA
o0ecrieunBaTh ~ HEOOXOJUMBIE  YCIOBHMSI  JUIsl  OCYUIIECTBJIEHUS  MPEAOCTAaBICHHOTO U
rapaHTHPOBaHHOTO rpaxkaanaMm Konctutynmeirt P® mpaBa oOpammarbCs ¢ MPeII0oKCHUSIMH,
3asBJICHUSIMU U Kal00aMy B MUCbMEHHOM W YCTHOU (popMme.

2.2. OTBETCTBEHHOCTH 32 OPTaHU3ALMIO U COCTOSIHUE JENONPOU3BOACTBA 0 MUCbMaM U
YCTHBIM OOpAIeHUsIM TpakKJaH Bo3jIaraercsi Ha Aupexropa Jlumes.

2.3. [enonpou3BOJCTBO MO OOpalleHUsIM TpaXKJaH BEIETCS OTACIbHO OT JPYTUX BUIOB
JIeTTOTIPOU3BOICTBA M OCYIIECTBIISIETCS cekpeTapeM Jlures.

2.4. TlpuHsATHE pEUICHUS MO PACCMOTPEHMIO MHUCEM M YCTHBIX OOpalleHMi TpaxkaaH
OCYIIECTBIIsIETCS AUpeKTOpoM Jluies.

2.5. HemocpeacTBeHHOE HCIONHEHHUE MOPYYEHHUIM MO MUChbMaM U YCTHBIM OOpalleHUSIM
rpaXkJIaH OCYLIECTBIIAETCS OTBETCTBEHHBIMH paboTHHUKaMu Jluies.

3. llpueM u perucTpauus MUceM rpaxiaaH

3.1. Bece noctynatouue B JIunen oOpaieHus rpaxaad NIPUHUMAIOTCS U 0OpMIISIOTCS B
JIeHb UX MOCTYIJIeHUs cekperapeM Jlnmes.

3.2. Iloctynaromue odpaleHus ¢ KOMUsAMH JOKYMEHTOB (HalpuMmep, KO aTTecTaTos,
JUIUIOMOB, TPYJOBBIX KHMXKEK W JAp.) NPHUKPEIUIAIOTCA K TeKcTy oOpaieHus. IlomydeHHble
HO/UIMHHUKY JIOKyMEHTOB, IIeHHble OyMaru BO3BpAIAlOTCS IPAXKAAHAM I10 aKTy.

3.3. OOpaienusi TpakjaH, KOIMWU OTBETOB HAa HUX M JOKYMEHTHI, CBSI3aHHBIE C HUX
paspeuienrneM, GopMUPYIOTCS B Jielia B COOTBETCTBHHU C YTBEPKIEHHONH HOMEHKIIATYPOH.

3.4. IlocTynuBIIne MUChMa TPAKIaH PETHCTPHPYIOTCS cekperapeM Jlumes B KypHaie
yueta (npunoxenue 1).

— PerucrpaunonHblii (BXOASALIMI) HOMEpP MHUCbMa COCTOUT M3 IOPSIKOBOIO HOMEpA
MHJIeKca Jieja [0 HOMEHKJIaType MOCTYIUBIIEro oOpalleHns B npeenax KaleHJapHoro roja.

— Ecnu 3asBuTENb MpUCTAT HECKOJIBKO MHCEM, HO 110 pa3HbIM BOIIPOCaM, TO Ha KaXKaoe
MUCHMO MPOCTABIISETCS CBOM PEruCTPallMOHHBINA HOMED.

— Ecnu muceMo nepeciano, TO B KypHalie (B rpade «IpruMedaHue») yKa3blBaeT, OTKyAa
OHO MOCTYNUJIO (OT aAMUHUCTPALIUU, TOPOJICKON POKYpPaTyphbl, OT/Ae]Ia 00pa30BaHus U T.1.)

— IloBTOpHBIE MUCbMa CTaBATCA Ha KOHTpoJdb. Ilpu paboTe ¢ HUMHU MOAOHpAOTCS
UMEIOIMeCs] JIOKYMEHThl M0 OOpallleHHsIM JaHHOTo 3asBUTeNsd. B kypHane yuera u
PETUCTPAIMOHHO-KOHTPOJIBHBIX KapTOYKax IPUCBAMBAETCS OYEPEAHON perucTpaluoHHBINA
HOMEp.

3.5. Ilocne peructpanuu oOpalieHus HanpaBisoTcs AUpeKkTopy Jlutes s opopmiieHus
PE30ITIOIMY € yKa3aHUEM UCTIOIHUTENS, MOPsAKa U CPOKOB MCIIOHEHUS.

4.TpeGoBaHusi K 00palieHUIO

4.1. TlucemeHHOe oOpaleHre TpakJaHWHA JOJDKHO coAepkarh  (aMUIHI0, UM,
OTUYECTBO JOJHKHOCTHOTO JHIAa JTUOO €ro JOJDKHOCTh, (aMUIIMIO, UMs, OTYECTBO 3asBHUTEIS,
MOYTOBBIN aJipec, MO KOTOPOMY HYKHO HAIpaBUTh OTBET, yBEIOMJIEHHE O TIepeajipecaliuu
oOpareHusi, AaTy ¥ JIMYHYIO TOANMKCH. B ciiydae HEOOX0IUMOCTH (Y4TOOBI TOATBEPIUTH CBOU
JIOBOJIBI) TPAXIAaHUH MOXKET TPHIOKHUTH K MUCbMEHHOMY OOpaIeHUI0 JOKYMEHTHI U MaTepUaIbl
00 UX KOIHUH.



4.2. B oOpaiieHnH, COCTaBJICHHOM B (popMe 3JIEKTPOHHOTO JOKYMEHTa, TPaKAaHWUH
JOJDKEH YKa3aTh: CBOM (DaMWIIMIO, MMsI, OTYECTBO; aJpPeC AJIEKTPOHHOW MOYTHI, €CIH OTBET
JIOJDKEH OBITh HAIpaBlieH B ()OpMe DJICKTPOHHOTO JOKYMEHTA, M MOYTOBBIN alpec, €CIu OTBET
JIOJDKEH OBITH HalpaBiieH B MUCbMEHHOU Gopme. K oOpalieHnio rpak1aHiH BIpaBe MPUIOKHUTh
HEOOXOJUMBIC JIOKYyMEHTHl M MaTepualibl B JJIEKTPOHHOH Qopme. Takke OH MOXKET HX
HaNpaBUTh 3TH JOKYMEHTHI MM UX KOITUH B MMCBMEHHOM (hopMe 110 moure.

4.3. B KOJUIGKTHBHOM OOpAaIlIEHUH YKa3bIBAIOTCS: (aMWIHs, UMs, OTYECTBO OJHOTO
rpaXkJlaHMHA, OOPAaTUBIIErOCs OT JIMIA KOJUIEKTUBA M (paMMIINK, MHULMAIBI U TOJIUCH APYTUX
YJICHOB KOJUIEKTHBA, C YKa3aHHEM KOHKPETHOTO ajapeca (MOYTOBOIO WJIM SJIEKTPOHHOTO) MO
KOTOPOMY CIIEYET HAIIPABUTh OTBET.

4.4. OTBeT Ha oOpaleHHe TPAKIAH HE JAeTCH B CJAEAYIONIUX CUTyallUAX:

— ecny B OOpalieHUH HE yKa3aHa (aMIIus TpaKJIaHWHA, HApaBUBIIETO OOpalleHue,
WJIM TIOYTOBBIN a/Ipec, IO KOTOPOMY JI0JDKEH OBITh HAIIPaBJICH OTBET;

— €CJIM TeKCT OOpalleHusl IPOYECTh HEBO3ZMOXKHO U3-3a €ro (PM3UUECKOro COCTOSAHUsA, 00
3TOM IpaKAAHUHY COOOIIAeTCs B TEUEHUE CEMU JTHEH OT MOMEHTA PEruCTpallu;

— eciau B OOpallleHHUH COJEP)KATCs HELEH3YpHbIE JMOO OCKOPOUTEIbHBIE BBIPAXKEHMUS,
YIPO3bI JKU3HH, 3I0POBBI0 M MMYIIECTBY JOJDKHOCTHOTO JIMIA, & TAaKXKe WIEHAM €ro CEMbH, 00
3TOM I'PaXJAaHUHY COOOLIAETCS O HEOIYCTUMOCTH 3J10yNOTPEOICHUS IIPABOM;

— ecnu B OOpalleHuu coJepKaTcs CBEJEHHs O MOATOTABIMBAEMOM, COBEPIIAEMOM HIIU
COBEPILEHHOM TNPOTHUBONPABHOM JESHHUU, a TaKXkKe O JHIe, €ro IOArOTaBIUBAIOLIEM,
COBEpILAIOIIEM WM COBEPUIMBILEM, OOpallleHUe MOJUICKUT HAIPABICHUIO B TOCY1apCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMIIETEHIUEH;

— €ClIi B MMCbMEHHOM 00pallleHUH I'paXkJIaHMHA COJEPKUTCS BOIIPOC, HA KOTOPBIA eMy
paHee ObUI JaH OTBET IO CYIIECTBY M IIPH 3TOM B OOpallleHUH HE MPUBOASTCS HOBBIE JIOBOJIbI
WK OOCTOATENILCTBA, IT'PAXKJAHUHY COOOIIAeTCsS pelIeHHe 0 0e30CHOBATEIbHOCTH OUYEPEIHOIO
oOpaleHus ¥ NPEKPALIeHUN EPENUCKU MO JaHHOMY BOIIPOCY.

4.5. OOpaieHus TpakaaH, HE cojepiKalllie JaHHBIX, YKa3aHHbIX B myHKTax 2.1. - 2.3.
HACTOSAIIETO MOJIO0KEHUS, IPU3HAIOTCS aHOHUMHBIM M PACCMOTPEHUIO HE MOJIeXKAT.

4.6. IlucbmeHHble OOpallleHUs TpaxJaH M MaTepualbl K HUM, KONHUHM OTBETOB,
JOKYMEHThl 10 JINYHOMY TMpUEMYy TpakJaH (OpMUPYIOTCS B Jella B COOTBETCTBUU C
HOMEHKJIATYpOU JIeIT.

S. Ilopsinok paccMOTpeHHs MUCbMEHHBIX (3JIEKTPOHHBIX) 00palleHu i

5.1.IlucbmMeHHOe OOpalleHHe MOUIEKUT 005S3aTeNbHON PETUCTPALlUd B TEUEHUE TPEX
JTHEW C MOMEHTA NOCTyIJIeHUs B JIuuen.

5.2. Ilocne u3ydeHus: oOpalleHus, MTPOBEPKU JIMYHBIX JAHHBIX 3asBUTENs, oOpalleHue
peructpupyercsi cekperapeM Jluies, OoTBETCTBEHHBIM 3a paboTy C OOpallleHUsIMH TpaKIaH B
XKypHase oOpaleHuii rpaxaat (mpuiaoxenue 1).

5.3. [IlpunsTHe pemieHus M0 PaCCMOTPEHHIO NMHUCEMEHHBIX (DIIEKTPOHHBIX) OOpaieHni
rpaXKJAaH OCYUIECTBISETCS pyKoBoauTeneMm Jluies, KOTOpbIM Ha3HA4yaeT WCHOJHUTENS U
oTpezensieT CPOKU PACCMOTPEHUsI oOpallieHusl.

5.4. Cpok paccmoTpeHusi oOpamieHust coctaBiser 30 mHel co aHA peructpanuu. B
UCKJTIOUUTENBHBIX CIIydasiX OH MOKeT ObITh MpoasieH, HO He Oonee yem Ha 30 aueit. O
NPOJICHUN CPOKA PACCMOTPEHHSI IPaKIaHUH YBEIOMIISIETCS O(PUIIUATBHO.



5.5. PaccmoTrpenue oOpaieHuii rpaxaaH, COACpXKaluX BOMPOCHl U MPEATIOKEHUS I10
NPEJOTBPALICHUIO BO3MOXHBIX aBapUil W HMHBIX UYPE3BBIYAWHBIX CHUTYAIMH, MPOU3BOIUTCS
Oe30TnarareiabHo.

5.6. HcmonHuTeNnh, HA3HAYCHHBIH PYKOBOIUTEIEM, TOTOBHT TIPOCKT OTBETa Ha
oOpaleHne 1 MPeJICTaBIIsET ero B YCTAHOBJICHHBIE CPOKH PYKOBOJIUTEIIO HA YTBEPIKICHHE.

5.7.ConepxaHre NMpoOeKTa OTBETA HE JOJKHO MPOTHUBOPEUYMUTH 3aKOHOAATeNbCcTBY PD u
HPUHSITHIM B OOIIECTBE STHYECKUM HOPMaM.

5.8. Ecmm nmns paccMoTpeHHs OOpaimieHusi TpaxJAaHWHA TpeOyeTcs MOoyueHue
JIONIOJTHUTEIBHBIX MaTEPHAJIOB, MCIIOJHUTENb TOTOBUT M HAIPaBJSIET HEOOXOJMMBbIC MUChMa-
3anpockl. ['oCcyIapCcTBEHHBII OpraH, OpraH MECTHOTO CaMOYIPABICHHS WIH JIOJDKHOCTHOE JIUIIO
[0 HAaNpaBJICHHOMY B YCTaHOBJICHHOM IIOPSIKE 3ampocy oO0s3aHbl B Te4yeHue 15 mHel
NPEJOCTaBUTh JOKYMEHTHI W MaTepHajbl, HEOOXOJUMBIC Ui PacCMOTPEHHs OOpalieHus, 3a
UCKJTFOUCHHEM JIOKYMEHTOB M MAaTE€pPHAaJIOB, B KOTOPBIX COJEPIKATCS CBEICHHS, COCTaBIISFOIINE
TOCY/IapCTBEHHYIO WJIM WHYIO OXpaHseMylo (eaepaibHbIM 3aKOHOM TaiiHy, U Ui KOTOPBIX
YCTAHOBJICH OCOOBIH MOPSIOK MPEIOCTABICHHUS.

5.9. 3ampoc cocTaBiseTcsl B TpeX IK3EMIUIApax: OJUH HAMpPaBISAETCsS MO HAa3HAYCHUIO,
JpYroM — 3asiBUTENI0 0OpalleHus, TpeTuil ocraercs B Jluuee.

5.10. Ilpu momyyeHnu MpoeKTa OTBETa Ha OOpaleHne, PyKOBOIUTEIh MIPOBEPSET €ro Ha
npeMeT MPaBHIBHOCTH O(MOPMIICHHUS, TIOJHOTHI HWH(POPMAIIMU, COOTBETCTBHSI BBIBOJIOB
JICHCTBYIOIIEMY 3aKOHOIATEIIbCTBY.

5.11. Ecin OTBET MO CYIIECTBY MOCTABJICHHOTO B OOpAICHUU BONPOCA B CHIIY KaKHX-
au00 TPUYHMH JIaTh HENb3s, TPAXJAaHWUHY, HAIpaBUBIIEMY OOpalieHHe, CO0O0maeTCs O
HEBO3MO>XHOCTH JaTh OTBET.

5.12. ObpamieHrue MOJDKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (PAKTBI U
JIOBOJIbI, H3JIOKCHHBIC B HEM, JOJIKHBI OBbITh IIPOBEPEHBI C TOUKU 3PESHUS ITOJTHOTHI, JIOTHYHOCTH,
3aKOHHOCTH, OOOCHOBAaHHOCTH M JIOCTOBEpHOCTH. OTBETHl Ha OOpalICHUs TPaKIaH JOJDKHBI
OBITh apTYMEHTUPOBAaHHBIMH, C Pa3bsICHCHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CIH B
YIOBJIETBOPEHUU OOpaIeHHUs 3asSBUTENI0 OTKAa3aHO — COAEPKaTh YETKOE pazbsCHEHHE MOpPSIKa
00’KalIOBaHUS TMPHHATOTO PEIICHHs C YKa3aHHEeM OpraHa (JOPKHOCTHOTO JIHMIA), K KOTOPOMY
MOJKET OBITh HampaBJIeHa Kanooa.

5.13. Tlpu odopmieHUN OTBeTa Ha OOpalIeHHEe HEOOXOIUMO PYKOBOJICTBOBATHCS
NpaBUIaMU JIEJIONPOU3BOJICTBA M O(POPMIICHHS HCXOAANIMX JOKYyMEHTOB. OTBET HOMOKEH
COJepXKaTh JIaTy, PETUCTPAIIMOHHBIA HOMEp TOKYMEHTa, (aMHUIINIO, UMS U OTYECTBO 3asBUTEIS,
€r0o TIOYTOBBINA aapec, TEKCT (OTBETHI Ha IOCTABIICHHBIE BOIMPOCH), HANMEHOBAHUE JOKHOCTH
AWML, TOAMMCABIIETO JOKYMEHT, ero (amMuini, HMs, OTYECTBO M HOMep TenedoHa
VCTIOJTHUTEIIS.

6. Opranusanusi JU4HOro npuema rpaxkaat. Ilopsigok paccMoTpeHHs YCTHBIX
oOpameHuii.

6.1. JInuHbIM TIpUEM TpaXkJaH OCYUIECTBISETCSA B ILIEJIAX ONEPATUBHOTO PACCMOTPEHUS
YCTHBIX OOpallleHui TpakJaH M IOPUAWYECKUX JUIl, OTHOCAIIMXCA K KommeTreHuuu Jlures,
COKpAILEHHUS KOJIMYECTBAa MUChbMEHHBIX OOpallleHui, OpraHu3aluy NpeaynpeIuTenbHoN padoThl,
yCTaHOBHeHI/ISI nu yCTpaHeHI/IH HpI/I‘II/IH HEBBIINMTOJIHCHUA JOJIXDKHOCTHBIMH JIMIIaMU BO3JIOKCHHBIX HA
HHUX 00SI3aHHOCTEMN.



6.2. Ilpuem rpaxaan ocymecTBisieTcss pykoBoauteneM Jlunes. Ilpu HeoOxoaumocTu
PYKOBOAMTENb MOXKET JIJISl PELIEHUsI BOIIPOCA MPUTIACUTh CBOMX 3aMECTUTENEH, pyKOBOIUTENIEH
CTPYKTYPHBIX MOJIpa3ACICHUH, YUUTEIIeH, COTpYAHUKOB Jlunes.

6.3. Uudopmarus o MecTe mpuema, a Takke 00 yYCTaHOBJICHHBIX IJIsi TIpHEMa JHIX H
yacax JIOBOJMUTCS A0 CBEACHUS IpakaaH depe3 MH(GOPMALMOHHBINA CTeH] U OQUIMAIbHBIN CalT
JInues.

6.4. 3anuch Ha IPUEM OCYIIECTBIISETCS 10 TIOKYMEHTY, YAOCTOBEPSIOIEMY JIUYHOCTD
rpaxnannHa. (Tpebyercs mnpeabsBUTh JI000H JOKYMEHT, MO3BOJSIOMIMKA  JIOCTOBEPHO
YCTAaHOBUTh JIMYHOCTh OOpaTHBIIETOCS, BBIJAHHBIH  OQHUIMATIBHBIM  YUPESKICHUEM H
coJiepXKamiui paMuInIo, UMs, 0TYECTBO 0OpaTUBIIIErocs U ero ¢poTtorpadurio.).

6.5. B nensix obecrnieueHnss KOHPHUACHIMATHHOCTH CBEIEHUHN O Ipa)KAaHax JOJKHOCTHBIM
JIUIIOM BEJETCS MPUEM TOJIBKO OJHOTO T'pa)k/IaHWHA, 3a UCKJIIOUEHUEM CIIy4yaeB KOJUIEKTUBHOTO
oOpallieHus rpax/aaH.

6.6. B umHTepecax oOecmeueHHs 3alIUTHl MpaB TpaKJIaH BEIECHUE JUYHOTO IpHeMa
rpaXkJiaH MOXET COMPOBOXKIATHCS AyAUO - U BUJCO3AINUCHIO, O YEM IPaXKAaHEe YBEIOMIISIOTCS JI0
Hayayia npruema.

6.7. I'paxxnane, HAXOJAIINECS B COCTOSIHUN JIKOTOJIBHOTO, HAPKOTHUECKOTO HIIA MHOTO
OTIbSIHEHUSI, HA JIMYHBINA IPUEM He JonycKaroTcs. B ciydae rpy0boro, arpeccuBHOTO
MOBE/ICHU IpaX<TaHWHA JIMYHBINA TPHUEM MOXKET ObITh IipekpatieH. [Ipu HeobxoauMocTu
MOJKET OBITh BBI3BaH COTPYAHUK Nonuiuu. UHdopmaiiys o moBeeHNH rpaKIaHHA
oTpaxaercs coTpynHukamu [IpuemMHol mo oOparieHusM rpaxaaH B KApTOUKE JTUIHOTO
npuema.

6.8. Ilo OKOHYaHMM JHWYHOTO TpHEMa JOJKHOCTHOE JHIO JOBOAHWT JIO CBEACHUS
3asBUTEINS (3asABUTENICH) CBOE pEIICHHWE WIM WHPOPMHUPYET O TOM, KOMY OyaeT MOpydeHO
paccMOTpeHHe W TPUHATHE Mep MO ero OOpalleHuIo, JTUOO pa3zbsICHSET: I, KEM U B KaKOM
HOPSI/IKE MOKET OBITH PACCMOTPEHO €ro 0OpalieHue, Mo CyIiecTBy.

6.9. CogepxaHue yCTHOrO OOpalleHHs 3aHOCUTCS B KAapTOUKy JIMYHOTO MpHUeMa
rpaxnanuHa (IIpunoxxenue 2). B ciaydae, ecian HM3I0KEHHbIE B YCTHOM OOpamieHuu (GaxThl U
0OCTOATENILCTBA SABJSAIOTCS OYEBHJIHBIMU U HE TPeOyIOT JOMOJIHMUTEIbHOM MPOBEPKU, OTBET Ha
oOpaleHre ¢ coryiacusi TpakJaHHHA MOXeT OBbITh JJaH YCTHO B XOZI€ NpPHEMa, O YeM JeaeTcs
3aMrCch B KAPTOUYKE JIMYHOTO MpHEMa TPaKJaHWHA. B OCTambHBIX CiIydasx NaeTcs MACHMEHHBINA
OTBET T10 CYIIECTBY MOCTABJICHHBIX B 0OpaIIeHNH BOIIPOCOB.

6.10. VYcrHele oOpamieHHss MOTYT TOCTYNaTh TPU TPOBEACHUHM TIpUEMa, BO BpeMs
Tese()OHHBIX TIEPETOBOPOB M PACCMATPUBAIOTCS B CIIydasiX, KOTJa W3JIOKEHHbIE B HUX (DAaKTHI U
OOCTOATENIbCTBA OYEBUAHBI W HE TpeOyloT JONOJHUTENbHOM MPOBEPKH, JMUYHOCTH
oOpamiarmuxcs U3BeCTHbI U ycTaHOBINICHBI. Ha ycTHBIE 0OpalieHus, Kak MpaBuiio, JaeTcsi OTBET
B YCTHOI (opme.

6.11. HMudopmarmus o0 YyCTHBIX OOpaIIEHUSX MOXKET OBbITh BKJIIOUYEHA B JKypHal
oOparieHui.

7. O0001meHne ¥ aHAJTHU3 NMCbMEHHBIX M YCTHBIX 00palleHU rpaxIaH
7.1. Jlupexktop 00pa30BaTEIHHOTO YYPEKIACHUS WM IO €ro TMOPYUYCHHIO Jpyrue
JOJKHOCTHBIE JIMIIAa JOJKHBI CHCTEMaTHYEeCKH aHaJU3UpoBaTh W 0000LIaTh MPEASIOKEHHUS,
3asBICHHMS, ’KaJIO0BI TPAXKIAH U COAEPIKAIIMECcs B HUX MPAKTHUECKUE 3aMEYaHMUs.
Ilenb: cBOEBpEMEHHOE BBISBICHUE U YCTPAHEHUE MPUUYUHBI, TOPOXKIAIOIIEH HapyIIEHHE
IIpaB 3asBUTEINIEH, 3aIIMTa UHTEPECOB IPAKJaH B COOTBETCTBUU C 3aKOHOJATENILCTBOM, a TaKKe



COBCPHICHCTBOBAHUC 0pFaHH3aHI/IOHHOI>'I K YHpaBHquCCKOﬁ ACATCIIBHOCTH B CHCTEMC
00pa30BaHUs TaHHON TEPPUTOPHH.

7.2. Anamutuyeckas uWHGOpMaIUs MO HUTOraM paboThl ¢ OOpameHUsAMH TpaxkaaH
MIOJITOTABIIMBACTCS 32 YUCOHBIH TOJ.

8. ®opmMupoBaHue U XpaHeHHe eI 10 MUCbMAM M YCTHBIM 00palleHUsIM IpakIaH

8.1. Bce mocTtynuBLIME MUCbMA U YCTHBIE OOpalleHUs I'Pa)XAaH IOCJIE UX Pa3pelIeHUs
JIOJDKHBI OBITH BO3BPAIIECHBI CEKPETapi0 CO BCEMU OTHOCSIIMMUCS K HUM MaTepUaiaMu Ui
[EHTPAIM30BaHHOTO YydeTra W QopmupoBanus naen. DopMuUpoBaHME W XpaHEHUE €T IO
oOpallleHusIM TpaXk/iaH y UCIIOJIHUTEIS 3alpeniaeTcs.

8.2. IlucpMeHHble oOpalieHusl TpakJaH, KOMUM OTBETOB HA HUX M JIOKYMEHTHI,
CBA3aHHBIE C MX paspelleHueM, a TaKXkKe JOKYMEHTbl MO0 JIMYHOMY MpUEMYy TpakIaH
dbopMupyroTCS B Jiefia B COOTBETCTBUU C YTBEP>KICHHOW HOMEHKIJIATYpOM Je.

8.3. B mpomecce dhopmupoBaHUS e MPOBEPSICTCS TaKKe MPABHILHOCTH O(OPMIICHUS
JOKYMEHTOB (TIOANHCH, AAThl, WHICKCHI, ajapecarsl). HemoodopmieHHble WM HEMPaBUIBHO
o opMIIeHHBIE JOKYMEHTHI BO3BPAIIAIOTCS HCIIOTHUTEISIM Ha TOPA0OTKY.

8.4. [Tucbma U MaTepHalbl M0 YCTHOMY PAacCCMOTPEHHIO OOpAaIIeHUH TPaKAaH XPaHATCS
ISITh JIET, TIOCJIE YeTO YHUYTOXKAIOTCSI.

8.5. Ilo ucTeueHnn yCTaHOBJIEHHOI'O CPOKa XpaHEHHS HOKYMEHTOB IO MPEIJIOKECHUSIM,
3agBJICHUSAM M OKanob0aM TpaXIaH COCTaBISETCS akT 00 WX YHHUYTOXKEHUHU, KOTOPBIN
MOJMUCHIBACTCA ~ WICHAMHU  OKCIEPTHOM  KOMHUCCHMM M YTBEPXKIAeTCs  JAUPEKTOPOM
00pa30BaTEeNbHOTO YUPEIKIACHHUS.

9. OTBETCTBEHHOCTH 3a HApYILIEHNE 3aKOHO/1aTEIbCTBA 00 00paIIEeHUIX TpaXkiaH

9.1. OTBETCTBEHHOCTH 32 OPraHU3AINIO0 PACCMOTPECHHS OOpAIICHHI TPaXKJaH BO3JIaraeTcs
Ha aupekropa Jlnnes.

9.2. IlepcoHanpHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE U KaUECTBEHHOE PACCMOTPEHUE
oOpaileHuii TpaxaaH, MOJITOTOBKY OTBETa B YCTAHOBJCHHBIH CPOK U JOCTOBEPHOCTH
U3JI0KEHHBIX B HEM JIaHHBIX, BO3J1araeTcs Ha HENOCPEICTBEHHOro ucnoiHutens. OTcyTcTBhe
HEMOCPEACTBEHHOIO0 HCHOMHUTENS (00Je3Hb, OTIYCK, KOMaHIMPOBKA M T.N.) HE CHUMAET C
PYKOBOJUTENS IIKOJBI OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KauyeCTBEHHOE PacCMOTpEHHE
oOpareHu# rpakaaH.

9.3. HenpaBoMepHBIi 0TKa3 B IPUEME WJIM PACCMOTPEHUH OOpaIlleHUi Ipax/iaH;

HapyIIeHHE CPOKOB MJIH MOPSAKA UX PACCMOTPEHHS;

MIPUHSATHE 3aBEIOMO HEOOOCHOBAaHHOTO, HE3aKOHHOTO PEIICHUS;

IpeciIeIOBaHue TPAXKAaH 32 KPUTHUKY;

IIPEOCTaBIEHUE HEJOCTOBEPHOM MH(pOopManuu TU00 pasriamleHle CBeIeHU 0 YacTHOU
JKU3HU TpaxkaaHuHa (0e3 ero cormnacus),

a TaKKe JIpyrue HapylIeHUs 3aKOHOJATEeNbCTBa 00 OOpalleHUsX TpakAaH BIEKYT 3a
co0OM OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI] B COOTBETCTBHHU C 3aKOHOAATENILCTBOM Poccuiickoit
denepanuu.

10. 3akr04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosimee Ilonokenue pa3paboTaHo B COOTBETCTBHH ¢ YcrtaBoMm Jlumes u
BBOJIUTCS B JICHCTBUE TIOCIIC YTBEPKACHUS TUPEKTOPOM.

10.2. V3menenuss B Hactosmee [lonoxkeHne MoryT ObITh BHECEHBI NMpPH W3MEHEHUU
3aKOHOJIaTEILCTBA B 00JIACTU PACCMOTPEHHS OOpAIICHHI TpakIaH.



®opMma ;)KypHaJIa o0panieHnin

[Tpunoxenue 1

Ng Ha oM. O Anp K o Wn
o\ Ta 0. J.0. ec MecTa paTkoe JDKHOCTB, | (opMmanus
( | mocTymieH | rpaxkaaHuHa, | y4damiero | JKUTENbCTBA | COIEpIKaH ®.1.0. 00
perucTp ust ponuTens csl rpaXkJaHHHa, ne WCTIOJIHUTE | UCIIOJIHEH
a- oOpariieHu | (3aKOHHOTO ponuTens oOpariieH st uu
IIHOHHBI s TIpEACTaBUTE (3aKOHHOTO us (mpunsITOES
it Ne) JIST) MIPEICTaBUTE pereHue)
JI51)
1 2 3 4 5 6 7 8




[Ipunoxxenue 2
KAPTOYKA JIMYHOI'O ITPUEMA T'PAXKIAH

CBC,I[GHI/IH O 3asiBHUTCIIC.

(baMumst, IMS, OTISCTBO IPpaKIaHNHA)

(TIOYTOBBIH azipec; apec MecTa KUTEIHCTBA TPaKTaHWHA; KOHTAKTHBIA TeIe(OH)

Coneprkanue yCTHOTO OOpamieHus

PGSyJ'IBTaT paccMOTpPCHHUSA YCTHOTO O6paH_[eHI/I$I rpaxxaaHuHa

1.lano ycTHOE pa3bsCHEHUE

2. HpI/IH}ITO INMUCbMCHHOC 06paH_[eHI/IC AJid TIepeiavi Ha paCCMOTPCHUEC

(MOIDKHOCTD JIMIIA, TIPOU3BOIUBIIIETO JTHYHBINA TTPUEM) (moamwmce) (pamuus ¥ MHUITHAITBL)

Bx.Ne ot « » 20 1.
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